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PERMIT NO……………

Application for to use Staff Car Parking Facilities 

Personal Details

	Personal Number (EIN)
	N/A - Volunteer 

(not on Payroll)
	Surname
	     

	First Name


	     
	Title (Mr/Mrs/Dr etc)


	     

	Hospital Site


	     
	Department
	Voluntary Services

	Ext number
	     

	Job Title
	Volunteer

start date - 

	ID Badge No

(as on the back of ID Badge)
	     


Reason for Permit / Application

	New Permit
	X
	Stolen Permit
	 FORMCHECKBOX 

	Hospital Location Change
	 FORMCHECKBOX 


	Lost Permit
	 FORMCHECKBOX 

	Vehicle Change
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 


	Daily Ticket Application
	 FORMCHECKBOX 

	

	
	Weekly Car Share £3.85
	 FORMCHECKBOX 

	Monthly Car Sharing £16.67
	 FORMCHECKBOX 



Car Details

	
	Vehicle Make & Model
	Colour
	Registration No

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     


Payment Method






Payment Details

	Salary Sacrifice Scheme


	 FORMCHECKBOX 

	[image: image1.png]
	*Over 20 hour a week


	 FORMCHECKBOX 


	Weekly / Monthly Payroll Deduction


	 FORMCHECKBOX 

	
	*Under 20 hours a week


	 FORMCHECKBOX 


	Annual Cash / Cheque Payment

*£200 / £100
	 FORMCHECKBOX 

	
	Deducted Weekly  FORMCHECKBOX 
 £3.85 / £1.93
	Deducted Monthly

 FORMCHECKBOX 
 £16.67 / £8.34


Declaration

	I undertake to abide by the rules of Mid Essex Hospital Services NHS Trust Car parking Schemes. I understand that these charges may be increased at Mid Essex Hospital Services NHS Trust’s absolute discretion on my being given one month’s notice of such increase.



	** I wish to sacrifice the above indicated amount from my salary. I authorise any unpaid parking fines to be deducted from my weekly / monthly salary

** I authorise the car parking fee indicated above to be deducted from my weekly / monthly salary and I authorise any unpaid parking fines to be deducted from my weekly / monthly salary.

** Please delete as appropriate 

	Employee Signature
	
	Date of Signature
	     

	
	


Car Parking Salary Sacrifice Scheme

Salary sacrifice is an arrangement between the Trust and employee, where the employee agrees to receive part of gross salary as a benefit rather than as salary  The advantages of the scheme is that the value of the benefit can be provided by the employer free of tax and national insurance contributions on that portion of salary. In this case the Trust will provide Car Parking facilities to staff who sacrifice a sum equivalent to the amount charged to employees who are non scheme members.

Employees who decide to participate in the Scheme will be asked to sign a written amendment to their Terms and Conditions of Service in accordance with the provisions of section 4 of the Employment Rights Act 1996. This amendment will reduce the employee’s salary by the equivalent cost of the benefit.

Once an employee has agreed to the variation in contract the employee may only invite the Trust to vary the revised terms and conditions on the anniversary of the variation. The Trust will only consider an invitation to vary the revised terms and conditions of service at any other time if there is a major change in an employees personal circumstance but there is no automatic right to revert back to their original salary.

The Trust will give a minimum of 30 days notice if the variation to terms and conditions of service relating to this scheme is to be changed.

The Trust will give a minimum of 60 days notice if the Scheme is to be terminated.

Implications of Salary sacrifice arrangement

When entering a salary sacrifice arrangement to replace part of cash pay with a benefit that is tax and / or NICs exempt it is essential to understand what the sacrifice will mean in practical terms. You should consider carefully the effect, or potential effect, that a reduction in pay may have on:

· your future right to the original (higher) cash salary 

· future mortgage applications

· any pension scheme being contributed to 

· Life insurance multiples

· entitlement to Working Tax Credit or Child Tax Credit 

· entitlement to State Pension or other benefits such as Statutory Maternity Pay

· entitlement to contribution based benefits such as Incapacity Benefit or Jobseekers Allowance

Where can I find out more information about the possible effect of a salary sacrifice on benefit entitlement?

You should contact the Department for Work and Pensions. For general enquiries about pensions either contact your local social security office or pension centre, or go into The Pension Service website (www.thepensionservice.gov.uk). The Department for Work and Pensions offer a free pension forecast. More information about this free service can be found at www.thepensionservice.gov.uk/atoz/atozdetailed/rpforecast.asp. For enquiries about other benefits or allowances either contact your local social security office or Jobcentre Plus office, or go into the Jobcentre Plus website (www.jobcentreplus.gov.uk)

Payment Method
If you would like to pay for your car parking by way of the Salary Sacrifice Scheme then please tick the box return the form to the HR Service Centre and HR will issue a variation of contract letter. If you wish to have your car parking fee deducted from you salary as a deduction after Tax & National Insurance tick the Monthly / Weekly deduction box and return the form to the HR Service Centre. If you wish to pay for the Car parking by cheque or cash tick the Annual Cheque / Cash Payment box and take your form and payment along to the Car parking Office.

Process
Employees wishing to take advantage of the Car Parking facilities at the Hospital must


Complete a Car Parking Form and return it to the HR Service Centre


If taking part in the Salary Sacrifice Scheme employees will be issued with a Variation of Terms and Conditions of Service letter which also needs to be returned to the HR Service Centre

The HR Service Centre will 


Pass the form onto the Car Parking Office or issue a Variation of Terms and Conditions of Service Letter.


Pass copies of the returned signed letter onto the employee’s manager for filing and the car parking office attached to the original form.

The Car park Office will 


Issue a car parking Permit


Pass a copy of the form and attached letter if necessary on to payroll for processing.

Not applicable, as a volunteer
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Car Parking Application Form

